Name: _________________________

Appointment Calendar Handout

Winter 2011

Even Hour Appointment Calendar
Instructions:  You will travel around the room with your calendar making appointments with fellow classmates.  When you write down someone’s name on your calendar, you also become their appointment for that time slot— don’t forget that important detail!  When this side is full turn it over and complete the other side, try not to duplicate people, although you may need to in some instances.
	TIME SLOT
	APPOINTMENT NAME & CONTACT

	8 am


	

	10 am


	

	12 pm


	

	2 pm


	

	4 pm


	

	6 pm


	

	8 pm


	


Odd Hour Appointment Calendar
Instructions:  You will travel around the room with your calendar making appointments with groups of 2 fellow class mates.  When you write down 2 names on your calendar, you also become their appointment for that time slot, don’t forget that important detail!  Try not to duplicate people from the other side, although you may need to in some instances.
	TIME SLOT
	APPOINTMENT NAME & CONTACT
	APPOINTMENT NAME & CONTACT

	7 am


	
	

	11 am


	
	

	1 pm


	
	

	3 pm


	
	

	5 pm


	
	

	7 pm


	
	

	9 pm
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